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Locker Policy 

Purpose and Scope 

This policy establishes the regulations governing the allocation, use, and maintenance of 
student lockers. Lockers are provided to support students’ organisational needs and to 
reduce the weight of school bags. The use of a locker is a privilege, which must be exercised 
responsibly and in accordance with school rules. 

 

Locker Allocation 

a. Lockers are located adjacent to students’ home classrooms for convenience and 
accessibility. 

b. Each student is entitled to a locker upon payment of a one-time fee collected at the 
beginning of the scholastic year. 

c. A specific locker number is assigned to each student at the start of the scholastic year. 
d. Students may not alter or exchange their assigned locker without prior written 

authorisation from the School Management Team. 
e. Students bear full responsibility for the proper use and condition of their assigned 

lockers. 
 

Padlock Requirements 

a. Students must provide two padlocks of their choice at the beginning of the scholastic 
year. 

b. One padlock is to be used daily to secure the student’s assigned locker. 
c. The second padlock shall be submitted to the class form teacher and retained as a 

spare in case of malfunction of the primary padlock. 
d. Any unused spare padlocks will be returned to students at the end of the scholastic 

year. 
e. If a student is unable to access their locker due to a faulty or damaged padlock, school 

maintenance personnel will forcibly open the padlock in the presence of the student1.  

 
1 A fee of €1, donated to Puttinu Cares, will be collected for this service. 
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Student Responsibilities 

a. Students must use lockers safely, appropriately, and only for school-related purposes. 
b. Students are prohibited from sharing, lending, or exchanging lockers with other 

students. 
c. Only authorised items may be stored within lockers. 
d. Students must keep their lockers clean, organised, and locked at all times. 
e. Students are responsible for ensuring that their personal belongings are secured 

within their assigned locker. 
 

Locker Access Schedule 

a. Locker Time before the start of first lesson: Students may access their lockers 
during “Locker Time,” which is announced via the tannoy system, to prepare their 
learning resources for their first three lessons. 

b. Mid-Morning Break: Students may access their lockers to prepare resources for the 
subsequent three lessons.  

c. Mid-Day Break: Locker access is permitted for preparation of materials required for 
the remainder of the school day. 

d. End-of-Day Access: Following the first dismissal bell, students may access their 
lockers before leaving the school premises. 

 

Inspections and Monitoring 

a. The School Management Team reserves the right to conduct unannounced spot 
checks of student lockers.  

b. Inspections shall occur in the presence of the student concerned. 
c. These checks ensure adherence to school rules, safety protocols, and proper use of 

school property. 
 

Digital Devices and Restricted Items 

a. Students granted permission to bring mobile phones must keep them switched off and 
stored in their lockers during school hours.  
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b. Laptops and other authorised digital devices must remain switched off and secured in 
lockers when not in use for lessons. 

c. Unauthorised or prohibited items must not be stored in lockers under any 
circumstances. 

 

Misuse and Disciplinary Action 

a. Any damage to lockers, misuse of locker privileges, or breaches of this policy will result 
in disciplinary measures in accordance with the school’s Behaviour Policy.  

b. Financial liability may be assigned to students for damage resulting from negligence 
or misuse. 

 

Policy Review 

This policy shall be reviewed annually by the School Management Team to ensure its 
continued relevance, effectiveness, and alignment with school operational needs. 

 

 


